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Post title: Teaching Assistant Apprentice (Level 3)
Age: 16+
Eligibility criteria:

· Residency: Hackney resident 

· AND/OR those who have been educated in Hackney 

· AND/OR those for whom the council is a corporate parent, for example care leavers.

Role Profile

The primary role of a Teaching Assistant is to support learning activities in schools and nurseries. The Teaching Assistant Apprentice works with individual pupils, groups of children or, on occasion, a whole class. As a TA you'll support pupils across a range of abilities as well as undertaking duties that free up a teacher's time, such as preparing the classroom. Although the Teaching Apprentice will work mostly under the direction of professionals, he/she may also be required to work on his/her own.
You will spend at least 12 months in a supporting role within {setting name }. You will work with staff from across the {setting name}; and you could work with Hackney’s residents and external organisations. 

The main tasks and duties will depend on the service and the role. 

Your apprenticeship will include a formal training programme leading to a Supporting Teaching and Learning Level 3 NVQ qualification (or equivalent). You will also receive regular on-the-job training from your manager and colleagues to help you develop in the role.

You will spend at least one day per week working towards your qualification or taking part in training and development activities. It is important that you work hard on the formal training as well as the on-the-job aspects. Your manager and colleagues will support you. 

When you have completed your apprenticeship, you should have the following knowledge, skills and behaviours:

Knowledge - You will have a good understanding of:

· {Setting name}, its values, priorities, and the services it provides.

· planning and preparing for learning activities
· using assessment strategies to promote learning
· responding to challenging behaviour • managing risks to health, safety and security in a work setting and off-site visits.
· the relevant policies and legislation, and know how they apply.

Skills and experience – You will:

· deliver tailored teaching activities to pupils on either a one-to-one basis or in small groups

· make sure that the pupils you support are able to engage in learning and stay on task during the lesson or activity

· support the social and emotional development of pupils, reporting any issues when required

· support the teacher in managing challenging pupil behaviour and promoting positive behaviour

· listen to pupils read and read to pupils as a class, group or one-to-one

· guide and monitor pupil progress

· help with the planning of some lessons

· provide detailed and regular feedback to teachers on pupils' progress

· carry out administrative duties, such as preparing classroom resources

· look after pupils who have had accidents, need help dressing or are upset

· create art displays of pupils' artwork

· provide support outside of your normal classes, such as helping during exams, covering TA absences or going on school trips

· help with extracurricular activity such as breakfast and after-school clubs, homework club, revision sessions or lunchtime duties

· supervise other support staff

· coordinate specific areas of teaching support once you have the right level of experience.
Behaviours - You’ll have:

· A ‘professional’ attitude (know how to behave appropriately in a work environment).

· Respect for the varied experiences of other, and work well as part of a team.

· Respect for the privacy of our service users; and know how to keep information confidential and safe.

· Political awareness – you’ll understand organisational culture and the wider political context. 

· Flexibility – you’ll adapt well to changing priorities and demands.

· Ambition; you’ll take responsibility for your own learning and development, and career advancement.

The purpose of the Job Description and Person Specification is to provide information about the role and the skills a successful candidate must have.
The purpose of the Job Description and Person Specification is to provide information about the role and the skills a successful candidate must have. Note for recruiting managers: If you are recruiting for an existing post, reuse the Job Description and Person Specification that already exists for the job.
	Job details

	Job title:
	TA Apprentice 

	Directorate:
	{Setting name}

	Reporting to:
	

	Grade:
	
Scale 2

	Job description

	Purpose of the post:
	· In your role as a Teaching Assistant Apprentice, you will play a pivotal role in the development of positive educational experiences for children with a range of abilities in the school setting. 

	Main duties and responsibilities:
	Support for Pupils 

· Help with the care and support of pupils;

· Contribute to the health and well-being of pupils;

· Establish and maintain relationships with individual pupils and groups;

· Be an effective model for pupil behaviour.

Support for the teacher

· Assist with classroom resources & Lesson Preparation

· Contribute to the management of pupils' behaviour, both in the classroom and on the playground, as required

· Provide support for learning activities

· Support the use of ICT in the classroom

· Assist in the maintenance of a safe environment for pupils and staff

· Assist in the presentation of display materials

· Support teaching staff or senior colleagues with routine administration

Support for the school 

· Monitor effective working relationships with colleagues and parents

· Contribute to the maintenance of pupil safety and security

· Review and develop their own professional practice

· Recognise confidentiality, child protection procedures, Health & Safety, and the policies of the Governing Body

· Be involved in extra-curricular activities, (e.g. clubs, activities, trips, open days, presentation evenings)

· Assist with special activities in the school within school hours (e.g. sports days, plays, concerts, open days)

	General requirements:
	· The post holder must at all times carry out his/her responsibilities with due regard to {setting name}’s policy, organisation and arrangements for Health and Safety at Work.

· It is your responsibility to carry out your duties in line with Hackney Learning Trust’s policy on Equality and Diversity and be sensitive and caring to the needs of others, promoting a positive approach to a harmonious working environment.

· You must promote and safeguard the welfare of children, young and vulnerable people that you are responsible for or come into contact with.


	Job title:
	Teaching Assistant Apprentice

	

	Person Specification
	Essential
(
	Desirable
(

	Qualifications
	
	

	1. G.C.S.E. or equivalent English and Maths qualifications (Grade C or above)
	(
	

	2. Committed towards completing a NVQ Level 3 in Supporting Teaching and Learning
	(
	


	Personal qualities
	(

	(


	3. A level of maturity commensurate with working in a school classroom environment will be required.
	(
	

	4. Motivated by making a difference to children’s learning & development
	(
	

	5. Willing to learn and professionally develop
	(
	

	6. Committed to self-development
	(
	


	Skills
	(

	(


	7. Good Literacy and Numeracy skills, 
	(
	

	8. Good organisational skills, 
	(
	

	9. Strong communication skills, 
	(
	

	10. Ability to work off of own initiative and also as part of a team
	(
	






