
         Dear Parents/Carers,                                                                              [Insert date]
 
We would like to inform you that your child has been selected to participate in our school visit to Spain. The trip will run from [insert date].
 
By signing this letter you are consenting to your child participating in the visit. Please note as the trip is funded by the school, if for any reason you withdraw your child from this trip, you will be liable for any costs incurred.
 
If your child does not have a valid passport you will need to obtain one immediately. Visit www.direct.gov.uk for more details on how to do this. Your child needs to have their own passport; they cannot be on someone else’s.  If your child has a passport already, please ask the office to make a copy of this and attach it with your consent form. Please print your child’s name clearly as it would appear on the passport as I will be using these details to book the flights.
 
Please sign and return this slip by [insert date] as we need to book flights as soon as possible. If you have any further questions, please ask for me at the office after school. In a few weeks we will hold a compulsory meeting for students and parents regarding the specific details of the trip.  

Kind Regards,
 
[Insert name]
Spanish Teacher 

----------------------------------------------------------------------------------------------------------------------
Permission to attend the trip to Spain
I _____________________________________ give permission for my child 
______________________________________(name as it appears on passport) 
to go on the school trip to [insert city], Spain from [insert date]. 
I understand that if I withdraw from the trip for any reason, I will be liable for any expenses made on behalf of my child. 
Signed: _______________________________________________ (parent/carer)
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