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Microsoft Teams 2

Quick Sheet — Getting started using Teams

Managing your Team

Use this feature to see a list of your Team members as well as to add or delete members.

Search or type a command

‘Your status is set to do not disturb. You'll only get notifications for urgent messages and from your priority contacts. Change settings.
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You can learn more from our series of HLT Microsoft Teams Quick Sheets.

For customised training & support email: ittraining@learningtrust.co.uk
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